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POSITION INFORMATION 

POSITION TITLE: Marketing & Content Manager 
DATE POSTED: 04 December 2017 
SUPERVISORS: Partners – Mike Kress & Tom Proebstle 

ABOUT GENERATOR STUDIO 

Located in Kansas City, Missouri, Generator Studio is a full-service architecture and interior design firm 
with extensive experience in hospitality, retail, sports, mixed-use and residential projects.  Our experience 
and approach in achieving client business goals via collaborative design has resulted in a solid industry 
reputation and growth fueled by repeat client business and referrals. Our work encompasses a wide 
range of projects that seem unique—and they are, just as our clients have been.  The common thread, 
however, is the underlying process to collectively think through and determine the business goals and 
end-user goals for architecture to align with – and tying these two sometimes differing goals together via 
programming, design, financing and construction.  The result is authentic architecture unique to its place, 
and projects delivering the greatest value possible to clients.  The end result isn’t ultimately about 
architecture; rather, developments that are inherently economically and environmentally sustainable.  
This is the business we practice. 

POSITION SUMMARY 

The Marketing & Content Manager is responsible for developing and maintaining Generator 
Studio’s presence in social media, creating content and stories for Generator’s various 
audiences; and managing the firm’s overall marketing efforts, including collateral development, 
website updates, advertising, sponsorships and events, and facilitating press/media outreach 
efforts.  The successful candidate will be the point person with the firm’s outside marketing 
partners such as web design agency and freelance designers/videographers in the production of 
marketing material.  You must be highly self-directed and work closely with all personnel to 
understand projects and produce creative content that furthers awareness and accolades for 
Generator Studio and its team members.  

DAILY RESPONSIBILITIES 

SOCIAL MEDIA CHANNEL DEVELOPMENT & MANAGEMENT 
 Keep abreast of firm’s projects and create compelling stories along the way that are 

visually rich – using photography and video captured by self (and/or others when 
appropriate) and excellent writing skills. 

 Understand target audience(s) for each channel and create content relevant to their 
interests and lifestyles. 

 Actively respond and engage with followers in social channels. 
 Increase traffic to social channels including website. 
 Create and communicate a content calendar of planned activity, adjusting as needed per 

project status while being opportunistic with relevant unplanned & ad hoc content. 
 Track and share results periodically from social media efforts, analyzing content with 

most engagements, clicks to website/landing page, impressions, etc. 
 Must be fluent in Twitter, Instagram, Facebook, Houzz and LinkedIn, and stay abreast of 

developments, enhancements in these channels and any new channels that present an 
opportunity for GS to reach its primary audience(s). 
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MARKETING MANAGEMENT 
 Plan and execute the firm’s marketing initiatives from start to finish. 
 Coordinate, prepare and deliver responses for RFP’s and RFQ’s for potential projects 

within deadlines and to the high quality standards of Generator Studio. 
 Assess opportunities for strategic viability and make recommendations based on cost vs. 

target audience impact. 
 Maintain marketing budget and track expenditures to meet approved budgets. 
 Facilitate and build content for news/media outreach efforts and design awards. 
 Work with outside photographers, graphic designers and web developers in the 

development of marketing collateral, sponsorship needs, website updates, ads, 
presentations, etc. and manage production of material. 

 Help plan and execute firm events and parties as needed. 
 Maintain excellent project marketing content files for overall firm use & access. 
 While this is not a graphic design position, the ideal candidate will be able to make 

updates to project sheets as needed using InDesign and Photoshop.  Course training is 
available. 

ROLE REQUIREMENTS 

 Minimum 2 years’ experience in a fast-paced agency or in-house marketing setting. 
 Proven history of social media management with expertise in Instagram, Facebook and 

Twitter channels at a minimum.  Must be completely comfortable and fluent in social 
media. Experience with LinkedIn and Houzz a big plus. 

 Excellent grammar, verbal and written communication skills are critical.   
 Ninja-like skills using your iPhone to capture photos and video of awesome things. 
 An eye for awesome things and design. 
 Must be organized and above all, self-directed given the independent nature of this 

position. 
 Experience with InDesign, Photoshop and Wordpress, or willingness to learn the programs 

for making updates to project files and website. 
 Bachelor degree in communications, journalism, English or related field preferred 

PHYSICAL REQUIREMENTS 

The employee performing this job must regularly be able to use a telephone, computer keyboard 
and mouse, reach with hands and arms, talk and listen. The employee frequently is required to 
move about an office environment and sit (often for extended periods), as well as lift and carry 
objects such as books and files weighing up to 15 pounds. The employee is occasionally required 
to stand, stoop, or kneel. Specific vision abilities required by this position include close vision 
and the ability to adjust focus. This job relies on teamwork and collaboration as a critical 
component for succeeding, so the ability to communicate effectively with others is required. 
Regular and predictable attendance is required. Although the job may be performed remotely on 
occasion (with the pre-approval of the employee’s supervisor), the work done by the person 
holding this position is expected to be performed regularly at the company’s office as part of the 
teamwork and collaboration required by this position.  Travel and over-nights stays may be 
intermittent along with attendance at after-hours events. 

ESSENTIAL JOB FUNCTIONS 

All of the responsibilities, duties, and requirements contained in this job description constitute the 
essential functions of this job which the successful candidate must be able to perform with or 
without requested reasonable accommodations. 


